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Step Navigation 

1.  You will receive an email for a New Supplier Registration from a Bally’s employee.  
 
The email will provide a link to the Bally’s Supplier Registration site to enter your 
company’s information. Please follow the link to complete your new supplier setup or 
update an existing supplier. A step-by-step guide is below. 
 

 

 
  

2.  To register a new supplier, use the supplier registration URL corresponding to the 
Procurement BU that the supplier was invited to. Enter your email and click Send 
Access Code button.  
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3.  
After receiving your Access Code by email, proceed to indicate it and click Continue. 

 

 

 

 

 

4.  Enter company details  
 
a) Enter Company name in Company field.  
b) Enter Website  
c) Select Country  
d) Enter Taxpayer ID (You must enter your SSN or Federal Tax ID) (Required) 
e) Enter Tax Registration Number (if applicable) – Optional – Not all will have this 
number.  
f) Enter D-U-N-S Number (if applicable) - Not all will have this number.  
g) Select Organization Type – (From you W9 Tax Classification) i.e., Corp, LLC, etc.  
h) Select Type – What type of goods or services are provided?  
i) Enter Text in Note to Approver if needed. Optional – Not Required  
 
Click on Continue 
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5.   

Enter Contact Information (First Name, Last Name, Email, Mobile, Job title)  
Select Yes or No to the question “Is this an administrative contact?  
Select Yes or No to the question “Does this contact need user account?”  
If you select yes, then enable all check boxes under “What user roles does this contact 
need?”  
If additional contacts are required, click on Add Another Contact button.  
Click Continue. 

 



 

5 

 

 

 
6.  Enter an address name and address information with phone numbers.  

 
a. Enter Address Name (This is the name of the city or town of the remittance address).  
b. Click the checkbox for which this address applies; Receive Purchase Orders, Receive 
Payments, Bid on RFQs, or some combination of the three.  
c. Select Country from drop down menu.  
d. Enter Address Line 1 (Line 2 if required).  
e. Enter City from drop down menu.  
f. Select State. 
g. Enter Postal Code. 
h. Check box Under “Which Contacts are associated to this address?” for appropriate 
contact.  
i. Click on Add Another Address and repeat step 6 if required.  
j. Click on Save.  
 
Click on Continue 
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The click Continue. 
 

 
7.  A current W9 form for US based suppliers or a W8 for non-US based suppliers is 

required.  
Select the most applicable classification, add certification information and upload the 
documentation.  
If more than one classification applies, click Add Another Business Classification and 
enter in the additional details. 
Once all classifications and documentations are completed, click Continue. 
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8.  Fill out the questionnaire with all the correct and appropriate options. All sections must be 

answered. 

 
9.  Review all the details entered and save the information. 
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10.  When all data has been entered, click the Submit button to submit for approval. 

 

11.  Supplier Set-Up will review your registration. You will be able to track the status of your 
request via the Supplier Portal. 
 
You will receive an email with your Approval Notification when our Supplier Set-Up has 
reviewed and completed your setup. It is important to have email and phone contact 
information if the team has any questions regarding your setup.  
 
Congratulations! You may log in and see your invoice and payment details. 
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12.  
Supplier Registration - Password Reset  

To reset your password, select Forgot Password on the Login Screen 

   

Enter in your email. Click forgot password and hit Submit 
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13.  Email confirmation to reset the password will be sent to the Supplier email on record 
 
Click the link to reset your password. 

 
 

14.  End of Supplier Registration and Password Reset 
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